
HENDERSON STATE UNIVERSITY 
ONLINE License Application Procedures  

 
1. Payment:  Have your credit/debit card available. The online application process requires a 

$75 payment (for first standard license) in order to submit the application. 

2. ADE Licensure System Log-In site 
https://aels.ade.arkansas.gov/AELS/Account/TeacherLogin.aspx 

3. Apply for a Standard LicenseAll interns and MAT students select FIRST TIME LICENSURE) 
Henderson State University. 

4. Background Check Information:  If background checks are up-to-date, the system may not 
show this section.  If this section appears, indicate YES for each item that is completed. 

5. Transcripts: Mark the box to acknowledge that transcripts are required.  NOTE:  
Instructions for requesting transcript are provided below. 

6. Profile Information:  Continue to review your profile and use the update button to make 
changes.  SAVE all changes.  Your contact information must include a current mailing 
address with reliable email account and phone number. 

7. Application Information:  Continue to complete all questions in the application section and 
type your first and last names as your electronic signature. 

8. Fee Payment:  After submitting the application, the system will prompt you for a payment 
if a fee is required.  Payment information is entered and confirmed.  Once payment is 
submitted, a receipt can be printed. 

9. Submission Message:  Your license application has been successfully submitted. 

10. HENDERSON STATE UNIVERSITY RECOMMENDATION:  Because you selected Henderson as 
your institution, the Henderson licensure officer, Dr. Celya Taylor, will approve your 
application in the system and include the area of licensure. 

 

 

TRANSCRIPT REQUEST INSTRUCTIONS (for license application) 

1. Use this link to send your transcript to DESE (formerly called ADE). 

https://tsorder.studentclearinghouse.org/school/select  Your transcript will cost about $3.75 

and will be sent electronically to DESE by the HSU registrar’s office.  

2. Select Transcript and Delivery Details  

Who are you sending your transcript to? – Other 

Enter Business or individual: Department of Elementary and Secondary Education 

3. Provide Delivery Information 

Recipient e-mail address: ade.educatorlicensure@ade.arkansas.gov 

Please call or email the Henderson licensure office at 870-230-5358 if you have any questions.  

Dr. Celya Taylor or the licensure assistant, Mrs. Karen Hollis (hollisk@hsu.edu) can provide assistance. 
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